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• Assisting shipping and receiving by unloading trucks and checking in products or materials. 
• Preparing orders by processing requests, pulling orders, packing boxes, and transporting packages to 

the shipping area and print labels. 
• Wrapping and banding outgoing shipments on pallets. 
• Building loads with forklift and pallet jack. 
• Loading and unloading delivery vehicles. 
• Ensuring through housekeeping and safety habits. 

 
 

What you need to do the job 

• Willing to learn- training will be provided. 
• Dependable and knows how to work – good attendance, be on time 
• Must be able to lift 10+ lbs. and lift move up top 50 lbs. 
• Attention to detail – careful worker. 
• Ability to read and comprehend instructions. 
• Able to learn how to operate technical hand tools/computers, forklifts. 
• Good organizational skills. 
• High School diploma or GED preferred. 
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